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1.0 INTRODUCTION 
 

1.1 Initiate JSN Request 
The MILSTD 1691 application enables authenticated users and authenticated administrators to initiate 
the request to add a new JSN, or to edit or archive an existing JSN.   

Table 1. User Group Descriptions 

USER GROUP DESCRIPTION 
Authenticated Users Users accessing the application who are authorized to view 

Manufacturer information. 
Authenticated 
Administrators 

Users belonging to the COR, Equipment Working Group or 
1691 Contractor groups. 

 

Step 1. JSN requests are initiated by selecting the JSN Request button located at the header of the 
MILSTD 1691 application. 

Figure 1. Initial JSN Request 

 

 

Step 2. The user completes the JSN Request form and selects the Submit button to submit the form for 
review. 

Figure 2. JSN Request form 

The JSN Request form auto-populates for logged 
in users. 
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Once completed, all JSN requests are submitted to the New Request Log for COR Review.  If the JSN 
request is approved, it is assigned to one of the Authenticated Administrator groups to complete.  If the 
JSN request is rejected, a reason for rejection is entered, the request is logged in the database and 
removed from the COR New Request log. 

2.0 SYSTEM FUNCTIONS 
 

2.1 1691 Contractor / Equipment Working Group Request Log 
Step 1.  To display the Request Log dashboard from the landing page, the user selects Dashboard 

located on the header of the application. 

Figure 3. Request Log Dashboard - Header 

 

 

 

Step 2. The system displays the 1691 Contractor/Equipment Working Group Request Log.  This log will 
display all JSN requests that have been assigned to their respective group. 

Figure 4. 1691 Contractor / Equipment Working Group Request Log 

 

 
2.2 JSN Request 
2.2.1 View/Edit JSN Request 
Step 1.  To view or edit a JSN request displayed within the Request Log, select the JSN Link button 

associated with the JSN Request. 
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Figure 5. Edit/View JSN 
Request 

The user selects the tabs 
located at the top of the 
JSN Request to display 
contents in each section 
of the JSN Request. 

 

Step 2.  The user completes the JSN Request form.  All data captured from the initial JSN Request is 
populated within the form. 

 

2.2.2 JSN Comments 
Step 1. User selects the Comments tab on the JSN Request form.   

Figure 6. JSN Form Comments 
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Step 2. User selects the Add Comments button.  The system expands the form to display the Comments 
text field.  This section can be used to ask questions, add notes or to request further clarification 
regarding the JSN. 

Figure 7. Add Comments 

 

Step 3.  Add comments to Comments text field.  If the user does not elect to submit comments to 
another group, the user selects the Save button. 

Step 4.  To send comments to another user group, select the Action drop-down menu. The system 
displays the Response and Review options.  The user selects Response. 

Step 5.  Select the Submit To… drop-down menu.  The system displays a listing of the authenticated 
administrator user groups.  The user selects the desired user group from the drop-down menu. 

Step 6.  Select Save and Submit button. 

 

Figure 8. Submit Comments 
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2.2.3 JSN Review 
Once the JSN Request is complete, the user must submit the request to the COR for review. 

Step 1.  Select the Comments tab on the JSN Request. 

Step 2. Select the Review action from the Action drop-down menu. 

Step 3. Select the desired user group from the Submit To… drop-down menu. 

Step 4.  Select the Save and Submit button. 

Figure 9. Submit for Review 

 

2.3 Manufacturer Report 
2.3.1 Edit Manufacturer 
Step 1.  To update Manufacturer data, the user selects the Reports drop-down menu and the 
Manufacturer Supply Listing option. 

Figure 10. Manufacturer Supply Listing 
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Step 2. Select Edit button located beside the Manufacturer to be edited. 

Figure 11. Edit Manufacturers Supply List 

 

 

2.3.2 Add Manufacturer 
Step 1.  To add a Manufacturer, the user selects the Reports drop-down menu and the Manufacturer 
Supply Listing option. 

Step 2.  Select Add Manufacturer button located at the top of the report.  

Figure 12.  Add Manufacturer 

 

 

3.0 STATUS WORKFLOW 
 

The following table lists all possible statuses for a JSN Request form. 

Table 2. Status Descriptions 

STATUS DESCRIPTION 
Not Started Approved JSN requests that have not been opened and/or edited. 
Working JSN Requests in the editing state. 
Working: Awaiting 
Response 

JSN requests that have been submitted to the Equipment Working 
Group or to the COR for response to comments added to the JSN. 

EWG Review JSN requests that are under review by the Equipment Working 
Group. 

COR Review JSN requests that are under a final review by the COR group. 
Complete The final status of a JSN request that has been added to the SEPS 

Master Database to be published in the MILSTD 1691 application. 
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Figure 13. Status Workflow diagram 
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[bookmark: _Toc412191982]1.1 Initiate JSN Request

The MILSTD 1691 application enables authenticated users and authenticated administrators to initiate the request to add a new JSN, or to edit or archive an existing JSN.  

Table 1. User Group Descriptions

		USER GROUP

		DESCRIPTION



		Authenticated Users

		Users accessing the application who are authorized to view Manufacturer information.



		Authenticated Administrators

		Users belonging to the COR, Equipment Working Group or 1691 Contractor groups.







Step 1.	JSN requests are initiated by selecting the JSN Request button located at the header of the MILSTD 1691 application.

Figure 1. Initial JSN Request
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Step 2. The user completes the JSN Request form and selects the Submit button to submit the form for review.

[image: ]Figure 2. JSN Request form

The JSN Request form auto-populates for logged in users.



















Once completed, all JSN requests are submitted to the New Request Log for COR Review.  If the JSN request is approved, it is assigned to one of the Authenticated Administrator groups to complete.  If the JSN request is rejected, a reason for rejection is entered, the request is logged in the database and removed from the COR New Request log.

2.0 [bookmark: _Toc412191983]SYSTEM FUNCTIONS



[bookmark: _Toc412191984]2.1 1691 Contractor / Equipment Working Group Request Log

Step 1. 	To display the Request Log dashboard from the landing page, the user selects Dashboard located on the header of the application.

Figure 3. Request Log Dashboard - Header
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Step 2. The system displays the 1691 Contractor/Equipment Working Group Request Log.  This log will display all JSN requests that have been assigned to their respective group.

Figure 4. 1691 Contractor / Equipment Working Group Request Log
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[bookmark: _Toc412191986]2.2.1 View/Edit JSN Request

Step 1. 	To view or edit a JSN request displayed within the Request Log, select the JSN Link button associated with the JSN Request.











Figure 5. Edit/View JSN Request[image: ]

The user selects the tabs located at the top of the JSN Request to display contents in each section of the JSN Request.


Step 2.  The user completes the JSN Request form.  All data captured from the initial JSN Request is populated within the form.



[bookmark: _Toc412191987]2.2.2 JSN Comments

Step 1. User selects the Comments tab on the JSN Request form.  

Figure 6. JSN Form Comments

[bookmark: _GoBack][image: ]



Step 2. User selects the Add Comments button.  The system expands the form to display the Comments text field.  This section can be used to ask questions, add notes or to request further clarification regarding the JSN.

Figure 7. Add Comments

[image: ]

Step 3.  Add comments to Comments text field.  If the user does not elect to submit comments to another group, the user selects the Save button.

Step 4.  To send comments to another user group, select the Action drop-down menu. The system displays the Response and Review options.  The user selects Response.

Step 5.  Select the Submit To… drop-down menu.  The system displays a listing of the authenticated administrator user groups.  The user selects the desired user group from the drop-down menu.

Step 6.  Select Save and Submit button.



Figure 8. Submit Comments
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Once the JSN Request is complete, the user must submit the request to the COR for review.

Step 1.  Select the Comments tab on the JSN Request.

Step 2. Select the Review action from the Action drop-down menu.

Step 3. Select the desired user group from the Submit To… drop-down menu.

Step 4.  Select the Save and Submit button.

Figure 9. Submit for Review
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Step 1.  To update Manufacturer data, the user selects the Reports drop-down menu and the Manufacturer Supply Listing option.

Figure 10. Manufacturer Supply Listing
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Step 2. Select Edit button located beside the Manufacturer to be edited.

Figure 11. Edit Manufacturers Supply List
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Step 1.  To add a Manufacturer, the user selects the Reports drop-down menu and the Manufacturer Supply Listing option.

Step 2.  Select Add Manufacturer button located at the top of the report. 

Figure 12.  Add Manufacturer
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The following table lists all possible statuses for a JSN Request form.

Table 2. Status Descriptions

		STATUS

		DESCRIPTION



		Not Started

		Approved JSN requests that have not been opened and/or edited.



		Working

		JSN Requests in the editing state.



		Working: Awaiting Response

		JSN requests that have been submitted to the Equipment Working Group or to the COR for response to comments added to the JSN.



		EWG Review

		JSN requests that are under review by the Equipment Working Group.



		COR Review

		JSN requests that are under a final review by the COR group.



		Complete

		The final status of a JSN request that has been added to the SEPS Master Database to be published in the MILSTD 1691 application.









Figure 13. Status Workflow diagram
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